Independent contractor agreement template
Free template from RemiPay (remipay.co). Opens in Word and Google Docs.
Template only. Not legal advice. Have a lawyer review it for your state and the contractor's country.
How to use this template
1. Replace every highlighted [bracketed field] with your own details, then remove the highlighting.
1. In section 3 (Fees), keep the fee option or options you use and delete the rest. Do the same for the other choices marked [choose one].
1. Describe the work, deliverables and any milestones in Schedule A. The row marked as a fictional example shows the format; replace it.
1. Do not add clauses that set the contractor's working hours, require them to work only for you, or supervise how they do the work. Those point to employment, not contracting.
1. For a contractor outside the U.S., check the currency, payment method, governing law and tax form sections. The law of the contractor's country may apply whatever this agreement says.
1. Ask for Form W-9 (U.S. persons) or Form W-8BEN (foreign individuals) before the first payment. Those are IRS forms, separate from this agreement.
1. Delete this cover page before sending the agreement for signature.


INDEPENDENT CONTRACTOR AGREEMENT
This Independent Contractor Agreement (the "Agreement") is made on [effective date] between:
Client: [company legal name], a [state] [type of entity, e.g. limited liability company], with its address at [street, city, state, ZIP] ("Client"); and
Contractor: [contractor full legal name or business name], with an address at [street, city, country] ("Contractor").
Client and Contractor agree as follows.
1. Services and deliverables
1.1 Contractor will provide the services and deliverables described in Schedule A (the "Services") by the dates set out there.
1.2 Contractor decides how, when and where to perform the Services and uses their own methods. Client describes the results it needs and reviews the finished deliverables.
1.3 Client will review each deliverable within [5] business days of delivery and either accept it or explain in writing how it does not meet the acceptance criteria in Schedule A. Contractor will then correct it within a reasonable time. A deliverable is accepted if Client does not respond within that period.
1.4 Either party may propose changes to the Services. A change takes effect only when both parties agree it in writing (email is enough), including any change to fees or dates.
2. Term and termination
2.1 This Agreement starts on the effective date and ends on [end date] [or: when the Services in Schedule A are complete], unless it ends earlier under this section.
2.2 Either party may end this Agreement for any reason with [14] days' written notice.
2.3 Either party may end this Agreement immediately by written notice if the other party materially breaches it and does not fix the breach within [10] days of being told about it.
2.4 When this Agreement ends, Client will pay for Services performed and approved expenses incurred up to the end date. Contractor will deliver any work in progress that Client has paid for and return or delete Client's materials.
3. Fees
[Choose one or more options. Delete the options you do not use.]
3.1 Option A, hourly. Client will pay Contractor [currency] [amount] per hour for time spent on the Services. Contractor will record hours [in the time tracking tool the parties agree on] [or: on timesheets] and submit them [weekly]. Client will review submitted hours within [5] business days. Contractor will not bill more than [number] hours in any [calendar month] without Client's written approval. This is a budget limit, not a schedule: Contractor chooses when to work.
3.2 Option B, fixed fee. Client will pay Contractor a fixed fee of [currency] [amount] for the Services, payable [50% on signing and 50% on acceptance of the final deliverable]. [For a retainer, use instead:] Client will pay Contractor [currency] [amount] per month for the services listed in Schedule A.
3.3 Option C, milestones. Client will pay Contractor the amount listed for each milestone in Schedule A once Client accepts that milestone's deliverable.
3.4 Rates and fees change only by written agreement of both parties.
4. Invoicing and payment
4.1 [Choose one:] Contractor will send an invoice [monthly] [or: every two weeks] [or: on acceptance of each milestone] listing the hours, fixed fees or milestones being billed. [or:] Client will prepare a payment statement each [month] from approved hours, accepted milestones and fixed fees, and Contractor does not need to send invoices unless their local rules require one.
4.2 Client will pay undisputed amounts within [15] days of [receiving the invoice] [or: approving the hours or milestone], in [currency], by [Wise] [Payoneer] [PayPal] [bank transfer] to the account Contractor gives Client in writing.
4.3 If Contractor's payment details change, Contractor will tell Client in writing, and Client will confirm the change directly with Contractor [by a call or video meeting] before paying to the new account.
4.4 [Choose one:] Each party pays its own bank and payment provider fees. [or:] Client pays the sending fees, and Contractor pays any receiving and currency conversion fees.
4.5 If Client disputes part of an invoice or statement, it will tell Contractor in writing within [10] days, with its reasons, and pay the undisputed part on time. The parties will work in good faith to settle the rest.
5. Expenses
5.1 Contractor pays their own costs of doing business, including equipment, software, internet and workspace.
5.2 Client will reimburse only expenses that it approved in writing before they were incurred, at cost, against receipts.
6. Independent contractor status
6.1 Contractor is an independent contractor and not an employee, partner, agent or joint venturer of Client. Contractor has no authority to sign contracts or make commitments for Client.
6.2 Contractor controls the manner, means, schedule and location of the work. Client does not set working hours or require a minimum number of hours.
6.3 Contractor is free to provide services to other clients, including during this Agreement, as long as Contractor keeps Client's confidential information confidential under section 8.
6.4 Contractor may use assistants or subcontractors at Contractor's own cost, provided that anyone who will see Client's confidential information is first bound by confidentiality terms at least as protective as section 8, and Contractor remains responsible for their work.
6.5 Contractor is not eligible for any of Client's employee benefits, such as health insurance, retirement plans or paid leave.
6.6 Contractor is responsible for any business registrations, licenses and insurance their work requires.
7. Intellectual property
7.1 "Work Product" means everything Contractor creates specifically for Client under this Agreement, including designs, code, text and other deliverables.
7.2 Once Client has paid in full for an item of Work Product, Contractor assigns to Client all rights, title and interest in it, including copyright. Contractor will sign any documents reasonably needed to record this assignment.
7.3 Contractor keeps ownership of materials, tools and know-how they owned before this Agreement or created independently of it ("Background IP"). If Background IP is included in Work Product, Contractor grants Client a non-exclusive, perpetual, worldwide, royalty-free license to use it as part of that Work Product.
7.4 Contractor will tell Client before including third-party or open-source materials in Work Product and will follow their license terms.
7.5 To the extent the law allows, Contractor waives, or agrees not to assert, any moral rights in the Work Product. [Have a lawyer check this clause for the contractor's country.]
7.6 Contractor [may] [may not] show Work Product in their portfolio once Client has made it public, without disclosing confidential information.
8. Confidentiality
8.1 "Confidential Information" means non-public information Client shares with Contractor or that Contractor learns while providing the Services, including client lists, business plans, code, data and the terms of this Agreement.
8.2 Contractor will use Confidential Information only to provide the Services, protect it with at least reasonable care, and not disclose it to anyone except as section 6.4 allows.
8.3 These obligations do not apply to information that is or becomes public through no fault of Contractor, that Contractor already knew or developed independently, or that Contractor must disclose by law (after giving Client notice where the law allows).
8.4 When this Agreement ends, or when Client asks, Contractor will return or delete Confidential Information. These obligations last for [2] years after this Agreement ends, and for as long as any trade secret remains a trade secret.
8.5 Where Contractor handles personal data for Client, Contractor will follow Client's reasonable written instructions and [the data processing terms attached as Schedule B, if any].
9. Tools and equipment
9.1 Contractor provides their own equipment, software, internet connection and workspace.
9.2 Where the Services need access to Client's systems (for example, Client's files, code repository or the tool used to record billable hours), Client will provide accounts for that purpose only. Contractor will follow Client's security requirements for those systems, such as strong passwords and two-factor authentication. Access ends when this Agreement ends.
10. Taxes
10.1 Contractor is responsible for all taxes, social security contributions and filings on the fees paid under this Agreement in every country where they apply. Client will not withhold taxes from payments unless the law requires it.
10.2 Before the first payment, Contractor will give Client a completed IRS Form W-9 if Contractor is a U.S. person, or Form W-8BEN if Contractor is a foreign individual [or Form W-8BEN-E if Contractor is a foreign entity], and will provide an updated form when their information changes.
10.3 Client may file information returns, such as Form 1099-NEC, where IRS rules require it.
11. Promises each party makes
11.1 Contractor promises that the Work Product will be their original work (apart from materials disclosed under section 7.4), that using it as this Agreement allows will not infringe anyone else's rights, and that the Services will be performed with professional skill and care.
11.2 Client promises that it has the authority to enter into this Agreement and the rights to any materials it gives Contractor to use.
12. Limits of liability
12.1 Neither party is liable to the other for indirect or consequential losses, such as lost profits, arising from this Agreement.
12.2 Each party's total liability under this Agreement is limited to the fees paid or payable in the [12] months before the claim, except for breach of section 8 (Confidentiality), infringement of the other party's intellectual property, or fraud. [Have a lawyer review this section.]
13. Governing law and disputes
13.1 This Agreement is governed by the laws of [state or country], without regard to its conflict-of-laws rules.
13.2 The parties will first try to settle any dispute by good-faith discussion for [30] days. If that fails, the dispute will be decided by [choose one: the courts of (city, state or country) / arbitration under (named rules) in (city), conducted in English].
13.3 Some laws of the country where Contractor lives or works may apply regardless of this choice, and nothing in this Agreement is meant to exclude them.
14. General
14.1 Entire agreement. This Agreement, with its schedules, is the whole agreement between the parties about the Services and replaces any earlier discussions.
14.2 Changes. Changes must be agreed in writing by both parties. Email is enough for changes to Schedule A; other changes need a signed amendment.
14.3 Notices. Notices go to the email addresses below the signatures, or to another address a party gives in writing.
14.4 Assignment. Neither party may transfer this Agreement without the other's written consent, except that Client may transfer it to a buyer of its business.
14.5 Severability. If any part of this Agreement is unenforceable, the rest stays in effect.
14.6 Survival. Sections 2.4, 4, 7, 8, 10, 12 and 13 continue after this Agreement ends.
14.7 Signatures. This Agreement may be signed electronically and in counterparts, each of which counts as an original.
Signed by the parties on the dates below.
	CLIENT: [company legal name]
	CONTRACTOR: [contractor name]

	Signature: ______________________
	Signature: ______________________

	Name: [signer name]
	Name: [contractor full name]

	Title: [signer title]
	Country of residence: [country]

	Email for notices: [email]
	Email for notices: [email]

	Date: [date]
	Date: [date]




Schedule A: Services, deliverables and fees
A.1 Services
[Describe the work in terms of results, for example: design and build a five-page marketing website for Client's product launch, including mobile layouts.]
A.2 Deliverables and acceptance criteria
	Deliverable
	Acceptance criteria
	Due date

	[deliverable]
	[how Client will judge it complete]
	[date]

	[deliverable]
	[how Client will judge it complete]
	[date]



A.3 Milestones (only if section 3.3 applies)
The first row is a fictional example that shows the format. Replace it.
	Milestone
	Deliverable
	Due date
	Amount

	Example 1 (fictional)
	Homepage and two inner page designs, approved in Figma
	Dec 4, 2026
	USD 1,200

	[2]
	[deliverable]
	[date]
	[currency] [amount]

	[3]
	[deliverable]
	[date]
	[currency] [amount]



A.4 Fees summary
Fee type: [hourly / fixed fee / retainer / milestones]. Rate or amount: [currency] [amount]. Monthly hours budget (if hourly): [number] hours. Payment method: [Wise / Payoneer / PayPal / bank transfer]. Payment currency: [currency].
A.5 Contacts
Client contact for the Services: [name, email]. Contractor contact: [name, email].
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